


General Instructions: 
Please use the following naming convention for your syllabus file:

Example:
ENGL 1231-01 (#568) College Composition 1 (Helms, W.) SPRING 2026

In the above, (#568) is the Course ID. This 6-digit number can be found in the first column of the course schedule. You can always omit the first three digits of the Course ID (000).

Tailor this document for your needs. Fill in the red text areas as directed. After completing the document, delete all of the red text. Use Arial font to follow branding standards and to maximize accessibility for students.
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MINNESOTA NORTH COLLEGE
COURSE SYLLABUS

	
Semester: Fall/Spring Year
Campus: Hibbing, Itasca, Mesabi - Eveleth, 
Mesabi - Virginia, Rainy River, Vermilion, Online
Classroom: Room Number
Class Dates: Example: MWF 10-10:50

	
Instructor: Name
Office Location: Room Number
Office Hours: Hours of Availability
Office Phone: XXX-XXX-XXXX
Office Email: XXXX@XXXX.XXX



Course: DISC 1234 Complete Title, # credits

Catalog Description:
Instructions: Use the Course Description as written in the course outline. Course outlines are available on the Minnesota North College website under “Academics” => “Course Outlines”

Prerequisites:
Instructions: List these as they appear in the course outline. 

Course Learning Outcomes:
Instructions: List as they appear in the “Learning Outcomes” section of the course outline.

MnTC Course Learning Goals and Outcomes: 
Instructions: If this is an MnTC course, complete this section as it appears in the course outline. If NOT an MnTC course, DELETE this entire section.

Program Learning Outcomes:  
Instructions: Many courses are required by programs and are used to fulfill certain program learning outcomes.  If this course is one which will fulfill a specific outcome for one or more programs, those specific program learning outcomes can be listed in the course syllabus; otherwise, this section is not required and can be deleted.

Major Course Content:
Instructions: This can be a one or more paragraph summary, an outline, or a tentative schedule. There needs to be a correlation between learning outcomes and course content. A sequenced outline of course topics and dates covered would also be appropriate here. If exact dates cannot be supplied, the tentative dates with indication that the dates are subject to change will suffice. Refer to the course outline to get started.

Student Requirements: 
Instructions: Expectation of students, including assignments, outside work or activities, class participation, safety expectations, attendance policy (what students should do if they are absent), etc.

Textbook and Required Materials:
Instructions: List the textbook information and other required materials, including tools and supplies.

Student Assessment Methods: 
Instructions: List any student assessment methods applicable to the course; possibilities include, but are not limited to, the following: weekly assignments, daily homework assignments, project completion, research paper and/or presentations, lab assignments, in-class and/or out-of-class writing assignments, oral and written quizzes, group projects, unit tests, comprehensive final exam, participation in classroom discussions.

Calendar of Assignments and Exams:
Instructions: List exam dates, due dates for assignments such papers and projects, and other relevant dates, such as for field trips.

Date and Time of Final Exam: 
Instructions: Refer to the Final Exam schedule and list exam date and time here. 

Grading Policies and Evaluation Procedures:
Instructions: Outline how grades are determined, for example if you use a percentage basis for determining letter grades or if you grade based on a bell curve. Please note that there are no shaded grades (+/-) for Minnesota North.

Communication and Feedback:
Instructions: ONLINE COURSES ONLY (courses in which at least 75% of the instruction is delivered via distance). Per the college’s Regular and Substantive (RSI) policy, distance education courses must include the following:

Regular Interaction
Interaction that is initiated by the instructor, scheduled and predictable, and responsive to student needs. This includes:
· Frequent and consistent instructor presence throughout the course
· Timely monitoring of student progress
· Proactive outreach to students who demonstrate disengagement or lack of progress

Substantive Interaction
Engagement that involves teaching, learning, and assessment activities that contribute to student learning and achievement of course outcomes. Must include at least two (2) of the following:
· Providing direct instruction;
· Assessing or providing feedback on a student’s coursework;
· Providing information or responding to questions about the content of a course;
· Facilitating a group discussion regarding the content of a course; or
· Other instructional activities approved by Minnesota North College, the Higher Learning Commission, and/or the program’s accrediting body.

The material above is for your planning purposes only and should not be included in the syllabus. Rather, below, include a statement explaining in detail your plan for communication, interaction, and feedback in the course.  

Sample Statement:
My goal is to create an engaging learning environment that includes clear expectations and timely, meaningful feedback. 

In this course, you can expect the following:
· Announcements posted weekly on Mondays with updates and directions. 
· Course grades updated weekly on Mondays.  
· Individualized feedback on each assignment within 72 hours after the submission deadline.
· Individualized feedback on the midterm and final essays within one week after the submission deadline.
· Six group discussions facilitated by me.  
· Responses to course-related emails within 72 hours. Note: I will only reply to emails sent from Minnesota North email accounts.



Attendance Policy:
Instructions: Include your attendance policy here. Note that although attendance is not to be used as a basis for determining a student’s grade, students can still suffer the consequences of missing class by not only missing the material covered, but also by missing graded activities and quizzes conducted in class during their absence.

Other Information:
Instructions: Include any other information here, such as recommended course resources and/or reference websites, support and assistance that may be available for the course, suggestions for success in the course, safety considerations, and emergency procedures.

Expectations for Respectful Classroom Behavior:
Instructions: Include any information here on behavior expected in the college classroom. Participation in classroom discussions, tardiness, and respect for students and property are some things which can be included here.

Sample Statement:
It is essential that instructors and students maintain a safe and mutually respectful environment in which they can teach and learn. Any student behavior that is threatening or distracting to instructors, students, or the learning experience is unacceptable and will not be tolerated at Minnesota North College. Consequences for such unacceptable conduct may include a verbal reprimand, temporary or permanent removal from class, or expulsion from Minnesota North College. Instructors have the right to request a meeting with the disruptive student and an administrator if they feel such a meeting is necessary. Students also have the right to ask for the attendance of another college employee at the meeting

Academic Integrity Statement: 
Instructions: An “Academic Integrity Statement” is required on all Minnesota North College course syllabi. The academic integrity policy is available to students in the Minnesota North College Student Handbook. You may wish to incorporate additional information on your syllabus, particularly information specific to sanctions which result from violations. Additional examples of academic dishonesty can also be included. If you choose to include a link to the Student Handbook, please note that the link changes each year with the new edition of the Handbook. 

Sample Statement:
Students are expected to abide by academic integrity standards in this class. Unethical practices, such as cheating on examinations or misrepresenting authorship on class assignments, will not be tolerated.

Artificial Intelligence (AI) Statement: 
Instructions: Faculty are encouraged to include a statement that specifies expectations for the use of AI in the course. The following statements have been provided by the Minnesota State system office (adapted with permission from the University of Delaware) and may be used in part or in their entirety. 

(Option #1) 
AI Use in this Course: Prohibited
All work submitted during this course must be your own. Contributions from anyone or anything else, including AI sources, must be properly quoted and cited every time they are used. Failure to do so violates the college’s Academic Integrity policy as documented in the Student Handbook.

(Option #2) 
AI Use in this Course: Prescribed
There are instances in this course where students will be permitted to use generative AI tools. In these cases, the expectations for acceptable use of AI will be clearly defined. Any student work submitted using generative AI tools should clearly indicate what parts are the student’s work and what parts are generated by AI.

Outside of those instances that are permitted, students may not use AI tools to generate content (text, video, audio, images, etc.) for course work. Unauthorized use of AI is a violation of the college’s Academic Integrity policy as documented in the Student Handbook.

(Option #3) 
AI Use in this Course: Open
Within this class, you are welcome to use AI tools in an unrestricted fashion. Any student work submitted using generative AI tools should clearly indicate what parts are the student’s work and what parts are generated by AI.

(Additional Statement: May Be Combined with Any of the Above Options) 
Responsible Use of AI:
Note that Artificial Intelligence (AI) tools may produce incorrect information and/or fake citations. Additionally, image generation models occasionally produce offensive material. You will be responsible for any inaccurate, biased, offensive, or otherwise unethical content you submit, regardless of whether it originally comes from you or an AI tool. 

Academic Support:
Sample Statement:
Our campus has dedicated tutors who are happy to provide you with academic support. If you are unsure how to find our campus tutors, please ask me or reach out to your advisor.

Additionally, all Minnesota North students receive 15 hours of one-on-one tutoring through Tutor.com
To access, log into D2L, find “Resources” in the main navigation bar, and click on Tutor.com.  

Mental Health and Stress Management:
If you or someone you know are feeling overwhelmed, please reach out. Our Professional Counselors are free and confidential! They can help you directly or find you a resource especially suited to meet your needs. You can contact an individual counselor from our counseling webpage at: https://minnesotanorth.edu/student-services/counseling/  

We at Minnesota North College are all invested in your well-being!

Accessibility Services: 
It is my goal to create a learning experience that is as accessible as possible. If you anticipate any issues related to the format, materials, or requirements of this course, please meet with me outside of class so we can explore potential options. Students with disabilities may also wish to work with our campus’s Accessibility Services (Disability Services) to discuss a range of options to removing barriers in this course, including official accommodations. Please visit their webpage for contact and additional information: https://minnesotanorth.edu/student-services/accessibility-disability-services/ 

If you have already been approved for accommodations through Accessibility Services, please meet with me so we can develop an implementation plan together.
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